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‘Gllf;: Pivision, Subdivislon b Adainietering Office Address
.

Ptrlon to Contact

Department of Human Resources

-Division of State and Local Affairs

618 Ponce de Leon
"Atlanta, Ga.

Special Administrative Services Section
- Child Support Recovery Unit

Tracy Teal

.Hnrklng Titie

Staff Supervisor

Tel. Fo.

894~5195

T.-RCTION REQUESTED

- ESTABLISH DISPOSITION STANDARD DISPOSE OF PRESENT ACCUMULATION;

 NO_FURTHER ACCUMULATION ANTICIPATED.

oL v

RECORD WILL CONTINUE TO ACCUMULATE
5 Earliest & Latest
Dates of Series -.

9. Exact Series Title

L

-

CHILD SUPPORT PAYMENT RECEIPT FILES

“Starting Nov. 1, 1974

10 What 1s the function of the offlce 1n‘which this record serles is created¢

'Special Administrative Services Unit is respon31b1e for administering a concentrated program
of special administrative services; investigate and refer fraud cases to the counties; to
.recelve appeals on initial eligibility decisions and to hold fair hearings on the same; to
conduct public hearings on all proposed rules, regulations and standards as required by the
Administrative Procedure Act; and to provede general informal legal services for the
Departmento

The function of the Child Support Recovery Unit, in accordance with the 1967 Social Security
Act and the Georgia Child Support Recovery Act, is to locate deserting parents of children

receiving public assistance, to secure commitment of child support from such parents; to
collect "and dispérsée child suppért payments and ‘to’ enforce the support obligation of the L
absent parent, :

¥

11.This file contains the followlng documents (include form numbers and titles, if any,

and file arrangement).

ﬁocuments relating to the receipt of payments made for child support through the Child
.Support Recovery Unit from an absent parent.

Included aré "Child Support Recovery Unit Receipt Form'" (0C(1)-939), which identifies
absent parent, support recipient, amount received, date received, receipt number, case
number (assigned by unit), method of payment (cash, money order, etc.)

File is arranged chronologically by month in which payment was made, thereunder numerically
by receipt number assigned by unit.
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, . L " OPAGE 2
F QUESTIONNAIRE Place an "1"-_1-!:!}\' proper r:_::mrrx‘ If ansver 1w "YE5S," pleare rrgplain 7 - YES NO
13. Is this the Record Copyéof the series? . _ Cx1 1)
e
14, TIs there = dupllcatmn of this deries in another office or agency'? [T ]
15. Is the 1nformatlon contained in this series ever summarlzed or publlshed9 R R O
Attach copy of summary or publication. . ‘ R
16. Does the series contaln classifled 1nformat10n requlrlng securlty handllng9 | Jx;b{]
17. Does the serleshinltlate, gmend or terminate agencyipollc1es_and prpceﬂpreg? . ”1 jr“Ix]
18. Could the function be performed if the files were lost or destroyed? X1 [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? x]1 [ ]
This data is part of input for the Child Support Recovery Payment Ledger File (COM), 74-265,
20. Does the record series provide data as input to an EDP file? x1 11
This data is part of input for the Child Support Recovery Payment Ledger File (COM)!_ZA =265
21. Does the record series contain documentation produced as EDP printout? - < ) 1]
This data is part of inmput for the Child Support Recovery Payment Ledger File (COM), 74-265,
22. Has the Federal Government issued 1nstruct10ns governing the retentlon/dlspo— )X
51t10n of these fllesv ',7:'. ‘ T oo R
23. Will there be & heed for thesé records 10; 15 Jears from now? If yes, what?” = [ ] [X]
— - — — . - :é - : ,...-_- z . i‘ o~ . . oS - -~ . N - -
24, REQUIﬁEMEN?S.‘:THér%ollowiﬁg réduirés'thé files to be kept 1 :yéafs;
&,[JSTATE . .b.[]STATUTE OF . c,[JAUDIT.  d.[]FEDERAL ..¢.XIADMINISTRATIVE  f,[]HISTORICAL -
LMWL LIMITATION PERIOD . ..  LAW .0 ...  _DECISION - .. .. VALUE

______ (Ctte Law, Sta%ute, or otﬁer reason fbr the PPtthZDﬂ rﬂguzrement) oo
Based Qn lim{ted reference experience, the Child Support Recovery Unit needs a one year - -
retention for payment receipt forms, - :

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each ~-[]CALENDAR YEAR -[]FISCAL YEAR - K] OTHER _ Monthly _ ,then:

months:

[X] Hold in the current files area _ 6 . month(s)/ year(s):
{X] Transfer to [x] State Records Center f] ‘Locel Holding Aree; hold 12 mopshs or until

[x] Destroy. | . .. State audit. is_com-
[ ] Transfer to State Archives for permanent ‘retention. 7 pleted, whlcheyer is
[ ] Pestroy immediately after cu‘t—ofg sors zre wozuos. -z o= _S3VLier; then - -

[ 1 Other (Spec1fy) R
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Records Management Qfficer (Signature) at g
Y A/ Pl il A OTHER REQUIRED SIGNATURES DATE
o6. Recommendatidns [Ag Head/Designe ' X/
in paragraph 25 Approved Disapproved / /0-23-
are: atg”Auditor/Designee \“ .
- | Approyed [ ] Disapproved WA\ e WOt -14
STATE RECOR See State/Designee M_ o
COMMITTEE [ [ { Disaporoved| (Larsd( A /(-4 =74

3

Att G 1/Desi "
A ezrj'ovee;zem D?gzgniived ﬁﬁ/ W?f// M _ /[(-2/ ’Z



